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INOJOXEHHUE
32IIHTE NEPCOHAJIBbHBIX JAHHBLIX Pa00THHKOB M 00y4aloIHXCs



Hactosmee Ilonmokenue o 3amuTe MEpCOHANBHBIX TAaHHBIX PAaOOTHUKOB U
oOyuaromuxcs (aanee — [lonoxxenue) pazpadboTaHoO C LENIbIO 3alUTHl HHPOpMAIUH,
OTHOCAILLEWCA K  JUYHOCTH M JIMYHOM  KU3HH paboOTHUKOB u
obygarormuxcsi  I'BOY «CIII Ne 68 r1.0. Mapuymoman» (manee — 0O0), B
COOTBETCTBUM C IyHKTOM 1 crateu 23, cratbert 24 Koncturynmm Poccuiickon
Oenepannu, ['nmaBonr 14 TpynoBoro komekca Poccuiickor ®depepauuun u
denepanbHBIMU 3aKOHAMH HOPMAaTUBHBIMU akTamu oT 27 urong 2006 roma Ne 149-
®3 «0O6 wunHpopmManuu, UHOOPMALMOHHBIX TEXHONOTHSIX H O 3allUTe
undopmaruny, ot 27 utoins 2006 roga Ne 152-03 «O nepcoHaIbHBIX JaHHBIX» (C
u3MeHeHusiMu Ha 23.12.2010).

1. Oo0mme moJioKeHus

1.1. TlepconanpHble naHHBIE — Jr00ast WHGOpPMALKsA, OTHOCSIIAACA K
OnpeAeNéHHOMY WM OIpeNeIsieMOMYy Ha OCHOBAaHMU TakoW HHpopMauu
¢uznueckomy ULy (CyOBEKTYy IEpCOHANbHBIX JAHHBIX), B TOM YHCIE €ro
(damunus, UMsi, OTYECTBO, TOJ, MECSIL, AaTa U MECTO POXKJIEHUs, apec, CEMENHOE,
COLIMaJIbHOE, MMYIIECTBEHHOE IOJIOXKEHHE, oOpa3oBaHHe, Hpodeccusi, T0XOJbI,
npyrast uHpopMalus.

1.2. TlepconanbHble naHHBIE paboTHHKA — WH(DOpMamms, HeoOXoauMas
paboToIaTeN0 B CBSA3H C TPYAOBBIMH OTHOIICHUSIMH U KaCAIOIIAsCs KOHKPETHOTO
paboTHHKA.

[lepconanbHble JaHHbIE oOy4aromuxcs — nHpopmanus, Heooxogumas OO B
CBSA3U C OTHOLUEHUSMH, BOSHUKAIOMIMMHU MEXAY 00y4daroUUMCs, €ro poAUTEIMU
(3akoHHBIME TipeacTaButessaMu) u OO.

1.3. OOpaboTka TEPCOHANBHBIX JaHHBIX — JEUCTBUS (omepanuu) C
MEPCOHATLHBIMU JTAaHHBIMH, BKJIFOYasi cOOp, CHCTEMaTH3aIuio, HaKOIUICHHE,
XpaHeHue, YTOYHEHUE (oOHOBIICHHE, HM3MEHCHUE), HCITOJIb30BAaHNE,

pacnpocTpaHeHue (B TOM dHCIE Tepenady), oOe3nu4yuBaHHe, OJIOKMPOBAHUE,
YHUUYTOXCHUE TIEPCOHATBHBIX JIAaHHBIX.

Pacnpoctpanenne mnepcoHadbHBIX JAHHBIX — JIEWCTBUS, HAIPaBJICHHBIE Ha
nepeaady IMEepCOHANBHBIX JIAHHBIX OMNpeNeIEHHOMY Kpyry Juil (mepenada
MEPCOHANBHBIX JIAHHBIX) WM Ha O3HAKOMJICHHE C MEPCOHAJIBHBIMU JaHHBIMU
HEOTPAaHUYEHHOTO Kpyra JUIl, B TOM 4YHCIe OOHApOJOBaHWE MEPCOHATBHBIX
JaHHBIX B CpPEJCTBaX MaccoBOW WMH(pOpMalnH, pa3MelleHrne B WH(POPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHBIX CETSIX WU MPEIOCTaBJICHUE JOCTyIa K MEePCOHATbLHBIM
JAHHBIM KaKUM-JINOO UHBIM CIIOCOOOM.

Ucnonb3oBaHWe MEPCOHANBHBIX JAHHBIX — JICUCTBUS (Omepamuu) C
MEPCOHAIBHBIMU JIAHHBIMHU, COBEPILIAEMBIE OMNEPATOPOM B LEJISIX HPUHATHS
pPELICHU WM COBEPIICHUS HWHBIX JEUCTBUM, TMOPOXKIAOIIUX OPUIAYECKUE
MOCJICJICTBUSI B OTHOIICHUH CyOBEKTa MEPCOHATBHBIX JAHHBIX WU JPYTUX JIMII
160 MHBIM 00pa30M 3aTparuBarolIMX MpaBa U CBOOObI CyOBEKTa MEPCOHATBHBIX
JAHHBIX WA IPYTUX JIUL.

OO0menocTyMHbIE TEPCOHATIBHBIC JAHHBIE — MEPCOHAIBHBIC JaHHBIC, TOCTYI
HEOTPAaHWYEHHOI0 Kpyra JHUI K KOTOPBIM MPEJOCTABIEH C COIVIACHS CyOBEKTa
MEPCOHANBHBIX JIAHHBIX WM Ha KOTOPhIE B COOTBETCTBUU C (elepalbHbIMU
3aKOHaMU HE pacnpocTpaHsieTcs TpeboBaHue coO0IeHU KOHPUICHIIMATIbHOCTH.



1.4. K mepcoHanbHbIM JaHHBIM paOOTHHKA, MOMydyaeMbIM paboTo/aTENIeM U
NOJUIKAlIUM XpaHEHUI0 Yy paborodarenss B MOPAJKE, MPEAYyCMOTPEHHOM
JEUCTBYIOIIMM 3aKOHOJATEIbCTBOM U HactosuuM [lonoxeHueM, OTHOCSTCS
CIIETYIOIINE CBEJCHHUS, COICPIKAIINECS B IMYHBIX JIeJaX paOOTHUKOB:

— IacOPTHbIE JaHHbIE PAOOTHHKA;

— WHH;

— KOIUS CTPaxOBOIO CBHUJAETENBCTBA T'OCYAAPCTBEHHOIO IEHCHOHHOTO
CTpaxOBaHUs;

— KONHUA JOKYMEHTa BOMHCKOIO y4deTa ([Uisi BOCHHOOOSI3aHHBIX W JIULI,
NOJIeKAIINX TPU3bIBY HA BOCHHYIO CITYKO0Y);

— Komus JOKyMeHTa 00 o00pa3oBaHUM, KBAIM(DHUKAIMKA WIM HAIUYUU
CIIELMaJIbHBIX 3HAHMIA;

— aHKETHBIE JJaHHbIE, 3aII0JIHEHHbIE PAOOTHUKOM IPH MOCTYIIJICHUU HAa paboTy
WIHM B Ipouecce padoThl (B TOM 4ucie — aBToOnorpadus, CBEACHHUsSI O CEMEHHOM
MOJIO’KEHUU pabOTHUKA, IepeMeHe (haMUINU, HATUYUH JIETEH U NKIUBEHIIEB);

— JIOKYMEHTBI O BO3pacTe MaJIOJETHUX JIeTeH U MecTe X 00yUEHHUS;

— JIOKYMEHTBl O COCTOSIHUM 3[I0pOBbsl JI€T€d M JPYrUX POJICTBEHHUKOB
(BKJTFOUAs CITPaBKH 00 MHBAIMIHOCTH, O HAJTMYUHA XPOHUYECKUX 3a00JICBaHMH ),

— JIOKYMEHTBI O COCTOSIHUM 3/0pOBbs (CBEICHHS 00 HWHBAJIUTHOCTH, O
OEpEeMEHHOCTH U T.I1.);

— WUHBIE JOKYMEHTBI, KOTOpble C Yy4eToM crnenupuku paboTel U B
COOTBETCTBUHM C 3aKOHOJATENbCTBOM Poccuiickoit ®enepainyivi JOIKHBI OBITH
IPEABABICHBl PAOOTHUKOM IPHU 3aKIOYEHUU TPYAOBOrO JAOTOBOpPA WJIU B MEPUOJ
€ro JeMcTBUA (BKIIIOYAs MEIUIIMHCKUE 3aKII0OUEHUS, IPEAbIBIsIEMbIE PAOOTHUKOM
Opu  TPOXOXKIACHUH O00S3aTENbHBIX NPEIBAPUTENBHBIX M  MEPUOJUICCKUX
MEIUIUHCKUX OCMOTPOB);

— TPYZIOBOU JOTOBOD;

— KOIMHU IPUKA30B O pUEME, IEPEBOJIAX, YBOJIbHEHUY;

— JInYHas Kaprouka no gopme T-2;

— 3asBJICHUS, OOBSCHUTEBHBIE U CITYKEOHBIE 3aICKU paOOTHUKA;

— JOKYMEHTbl O HPOXOXJACHUH paOOTHUKOM aTTECTAallMM, IOBBIIICHUS
KB (DUKALINH;

— WHBIE JTOKyMEHTBI, COJEpKaIllhNe CBEICHUS O pPAOOTHHKE, HAXOXKICHHUE
KOTOPBIX B JINYHOM Jele paboTHHKAa HEOOXOAuMO i JTOKyMEHTAIbHOTO
oopMIIeHHS TPYIOBBIX MPABOOTHOLIEHUM C paOOTHUKOM (BKJIIOYasi MPUTOBOPHI
Cyla O 3alpeTe 3aHUMAaThCs IE€IarOorMYecKOl JEATEIBbHOCTBIO WIM 3aHHMATh
PYKOBOJSIINE JOHKHOCTH).

1.5. K mnepcoHanbHbIM JaHHBIM oOOydawmmxcs, mnoiaydyaeMbiM OO u
nomexamuMm xpaHeHnro B OO B mopszke, NpelyCMOTPEHHOM JEHCTBYIOIUM
3aKOHOJATENbCTBOM M HacToAUM [lonokeHneM, OTHOCSTCS CIIETyOINIUECBEICHNUS,
coJiepKallrecs B JIMYHBIX JeIaX 00y4aroINXCs:

— JOKYMEHTBI, YAOCTOBEPSIOIINE JTUYHOCTh 00yUarouerocs (CBUAETENbCTBO O
POXKACHUY WU TIACTIOPT);

— JOKYMEHTBI O MECTE ITPOKUBAHHSI;

— JJOKYMEHTBI O COCTAaBE CEMBH;

— T[AcNIOpTHblE  JaHHbIE  pOJAWUTENEH  (3aKOHHBIX  IPEACTaBUTENEH)



oOydJaromierocs;

— JTOKYMEHTBI O MOJIyYCHUH 00pa30BaHus, HEOOXOIUMOTO JIUIS TIOCTYIUICHUS B
COOTBETCTBYIOIINH KJIAcC (JINYHOE JIETIO, CIIPaBKa C MPEIbIIYIIeT0 MeCTa Y4eObl 1
T.1L.);

— TIOJTUC METUITMHCKOTO CTPaxXOBaHUS;

— JIOKYMEHTBI O COCTOSIHMHM 3J0pPOBbsS (CBEICHHS 00 HWHBAJIMIHOCTH, O
HAJIMYUU XPOHUYCCKHMX 3a00JICBaHUM, MEAMIIMHCKOE 3aKII0YCHHE 00 OTCYTCTBHUH
IIPOTUBOINOKA3aHUK I 00ydeHUsI B 00pa30BaTEIbHOM YUPESKICHUN KOHKPETHOTO
BUJa W THIA, O BO3MOXKHOCTH W3YYCHHS IPEAMETOB, IPEIACTABIAIONIUX
TOBBIIIICHHYIO OTIACHOCTH JIJIS 37I0POBBS | T.I1.);

— JIOKYMEHTBI, TOJTBEPKIAIONINE IpaBa Ha JOMOJIHHTEIbHBIC TapaHTHH H
KOMIICHCAIIMKM ~ TI0  OMNpPEACICHHBIM  OCHOBaHUSM, IPETyCMOTPEHHBIM
3aKOHOAATEIHCTBOM (POJMTEIN-UHBAIUABI, HEIMOJHAS CEMbs, PeOCHOK-CHpOTa |
T.IL.);

— HHbBIE JOKYMEHTBI, COJEp’Kallhe MEepCOHAIbHbIE JAaHHbIE (B TOM 4YHUCIE
CBEIICHMsI, HEOOXOAMMBIE [UIsl MPENOCTaBIECHUS OOydarolleMmycsi TrapaHTuid u
KOMIIEHCAIIU, yCTaHOBJIEHHBIX JEHCTBYIOIUM 3aKOHOIaTEIbCTBOM).

PonuTenu (3aKkoHHBIE IPEACTABUTENH ) MOTYT COOOLIUThH UHBIE CBECHMUS, C
KOTOPBIMU CUMTAIOT HY>KHBIM O3HAKOMUTH pAOOTHUKOB LIKOJIBI.

2. OcHOBHBIE YCJIOBHS NPOBeAeHNsI 00pa00TKH MEePCOHATIBHBIX TAHHBIX

2.1. OOpa3oBaTenbHas OpraHu3anus OIpeneiseT o0BeM, CoaepKaHue
o0pabaThiBaeMbIX TMEPCOHAIBHBIX JaHHBIX pPAOOTHUKOB M  00ydYarouuxcs,
pykoBojzicTBysich KoncTutynuen Poccuiickoit ®@enepauun, TpydoBbIM KOJEKCOM
Poccuiickoit ®enepanuu, 3akoHom P ot 29.12.2012r. No 273-®3 «0O6
obpazoBanuu B Poccuiickoit denepariumy u MHBIMH (PeepaabHbBIMU 3aKOHAMHU.

2.2. OOpaboTka TEPCOHATBHBIX JIAaHHBIX PAOOTHUKOB OCYIIECTBIISIETCS
UCKIIIOUUTENLHO B IENAX oOecreyeHus: CoOJO/ICHUS 3aKOHOB M HHBIX
HOPMATHUBHBIX IPABOBBIX aKTOB, COACHCTBUS paOOTHHKAM B TPYIOYCTPOMCTBE,
oOy4eHMH W TPOJABWKEHUM TIO CIy»kK0e, a Takke oOecreueHuss JIUYHOU
06e30macHOCTH PabOTHUKOB, COXPAHHOCTH MMYIIECTBA, KOHTPOJS KOJIMYECTBA U
KaueCcTBa BBITIOJIHIEMOUN paOOTHI.

O6paboTka MepCOHANBHBIX JaHHBIX 00YYaloIIerocsi MOXKET OCYIIECTBISTHCS
UCKITIOUNTEITLHO B IEIAX OOecredeHus: COOMIOEHNUS 3aKOHOB W HWHBIX
HOPMATHBHBIX TIPAaBOBBIX AaKTOB; COJCUCTBUS oOOydJaromMmcs B OOyYCHHH,
TPYAOYCTPOICTBE; OOecIeYeHs] UX JIMYHOW Oe30MacHOCTH; KOHTPOJISI KayecTBa
00yJeHHS 1 00ECTIEYCHUSI COXPAaHHOCTH UMYIIIECTBA.

2.3. Bce nepcoHanbHble JaHHBIE paO0OTHUKA MPETOCTABISIOTCS PaOOTHUKOM,
3a HUCKIIOUEHHMEM CIIy4yaeB, MPEIyCMOTPEHHBIX ¢eaepalbHbIM 3akoHOM. Eciu
NEPCOHANILHBIE JaHHblE PAOOTHUKA, BO3MOXKHO, TMOJYYUThb TOJBKO Y TpEThbel
CTOPOHBI, TO paboroaarenb 00s3aH 3apaHee YBEIOMUTH 00 3TOM pabOTHUKA U
MOJIYYUTh €ro NHUChMEHHOEe cortacue. Paboromarens JOMKEH  COOOIIUTH
pabOTHUKY O UENsIX, MPEANojaraéMblXx HCTOYHHMKAX W CIOCO0ax TMOJyYeHHUS
MEPCOHAIBHBIX JAHHBIX, & TAaKXE€ O XapaKTepe MNOICKAIUX IOTYYCHUIO
MEPCOHAIBHBIX JAaHHBIX W MOCIEJACTBHUSIX OTKa3a pabOTHUKA JaTh MUCHMEHHOE
COIJIACHE Ha UX MOJy4YECHHE.



2.4. Bce mepcoHanbHbIE JTaHHBIE HECOBEPIIECHHOJETHEr0 O0OydYaromerocs: B
Bo3pacte J0 14 ner (MajojieTHEro) NPENOCTaBISIOTCS €ro  POAUTEISIMU
(3aKOHHBIMHU TIPEIICTABUTENSIMH). EClM TepCOHATBbHBIE JaHHBIC OOYYarOIIeTOoCs
BO3MOXXHO TOJYYUTh TOJIBKO Yy TPEThEl CTOPOHBI, TO POAUTEIU (3aKOHHBIC
IpEICTaBUTENN) 00YyJarOIIerocs TOKHBI ObITh yBeIOMIICHBI 00 3ToM 3apanee. Ot
HUX JO/DKHO OBITH MOJIYYCHO MIUCHhbMEHHOE COTJIAacHe Ha MOIyYCHUE TIEPCOHATBHBIX
JAHHBIX ~OT TpeTbel CTOpOHBI. PoauTtenu (3aKOHHBIE MPEICTABUTEIM)
oOydJaromerocss JOHKHBI OBITh MPOUH(OOPMHUPOBAHBI O IIENSIX, MPEINOIaraeMbIX
MCTOYHUKAX U CIIOCO0aX MOJTYyYEHUS MEPCOHANTBHBIX JAHHBIX, & TAKXKE O XapaKTepe
MOJJIEKAIIUX TMOJIYyYEHHUIO MEPCOHAJIBHBIX JAHHBIX U IIOCIEACTBUIX OTKAa3a JaTh
IMUCbMEHHOE COTJIACUE HA UX MOJIyYCHHUE.

2.5. OO He umeeT mpaBa Moiay4yaTh U 00padaThIBaTh MEPCOHAIBHBIC JAHHBIC
paboTHHMKA, OOY4YalOMIEroCs O €ro TMOJUTHYECKHX, PEJIUTHO3HBIX M HHBIX
yOEXKICHUAX U YaCTHOM KU3HU 0€3 MUCbMEHHOTO COIrIacksi paOOTHHUKA, POJTUTENCH
oOyuaromierocs.

OO ne umeeT mpaBa moidydaTh W 0OpabaThiBaTh MEPCOHAIbHBIC JaHHBIC
paboTHHKA, 00YUAIOIIETOCs O €T0 YICHCTBE B OOMIECTBEHHBIX OOBEIMHECHUSIX WITH
ero npo()cor03HON AEATENBHOCTH, 32 HUCKIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX
dbenepaabHBIM 3aKOHOM.

2.6. OO BmpaBe ocCyHIeCTBIATH COOp, Mepenavy, YHUUTOXKEHUE, XpPaHCHHUE,
UCIOJb30BaHUE HWHGOpPMAMM O  TMOJUTUYECKUX, PEJIMTUO3HBIX, JPYTHX
yOeXKIACHUSIX W YAaCTHOM JKM3HM, a Takke WH(OpMalW{, HAPYIIAOUIEH TaiHy
NepenucKy, TeaehOHHBIX TIEPErOBOPOB, IOYTOBBIX, TeJIErpapHbIX W HHBIX
COOOILIEHUH:

— paboTHHKA TOJBKO C €ro MHCHbMEHHOTO COTJIacusi WM Ha OCHOBAHHUHU
Cy/IcOHOTO PEIICHHUS.

— 00yy4aroIerocsi TOJIbKO ¢ MUCBMEHHOTO COIIACHS POJIUTENEH (3aKOHHBIX
IpeCTaBUTENIel) MaJOJETHETO HECOBEPIICHHOJIETHET0 OOYydYarolerocs WM Ha
OCHOBAaHHUH CYJ€OHOTO pelIEHUSI.

3. XpaHenmne, 00padoTKa M UCNOJIb30BaAHME NEPCOHAIBHBIX JAHHBIX

3.1. TlepconanbHbie JaHHBIE paOOTHUKOB U oOy4aronuxcst OO xpaHsaTCs Ha
OYMa)KHBIX U AJIEKTPOHHBIX HOCUTEJNISX, B CIICIIMAIBHO TTPEIHA3HAYCHHBIX /IS
ATOTO MOMEIIEHUSIX, B MECTaX 00ECIIEYNBAOIINX 3AIIUTY OT
HECAaHKIIMOHUPOBAHHOT'O JIOCTYIIA.

3.2. B mporiecce XxpaHeHUS IEPCOHATBHBIX TAHHBIX pA0OTHUKOB U 00YJaIONTHXCS
OO noyxHBI 00€CTIEYNBATHCSL:

— TpeOOBaHWS HOPMATHUBHBIX JOKYMEHTOB, YCTaHABIIMBAIOIIMX IpaBUJIa
XpaHeHUsI KOHPUACHIIMAIbHBIX CBEICHUM;

— COXpAaHHOCTb MMEIONIMXCS JAaHHBIX, OrPAHUYEHUE JOCTYNMa K HUM, B
COOTBETCTBUM C 3aKoHOAATeNbCTBOM Poccuiickoir denepanyii ¥ HACTOSALIUM
[TonoxxeHuewm;

— KOHTPOJIb 3a JOCTOBEPHOCTHIO U IMOJHOTOM NMEPCOHAIBHBIX JTaHHBIX, UX
peryisipHoe OOHOBIIEHHE U BHECEHHUE IO Mepe HEOOXOIMMOCTH COOTBETCTBYIOILIUX
M3MEHEHUM.

3.3. JlocTym K MepCOHANTbHBIM JTaHHBIM paOOTHUKOB 1 00ydaromuxcs OO UMEIoT:



— IUPEKTOpP;

—  3aMeCTUTENM  JUPEKTOpa IO  Y4eOHO-BOCIUTATENbHOM  pabote
(mepcoHanbHbIE  JAaHHBIE  TOJBKO  pPabOTHHUKOB,  HaxoOJAIIMXCAi B  HUX
HENOCPEICTBEHHOM MOJUYNHEHUH, 110 HAPABJICHUIO IEATEIbHOCTH);

— 3aMECTHUTENb AUPEKTOpa M0 aJIMUHUCTPATUBHO-XO3AWCTBEHHON pabore
(mepcoHanbHBIE  JTaHHBIE  TOJBKO  pabOTHUKOB, HAaxXOIAUIMXCA B  HX
HENOCPEICTBEHHOM MOJYUHEHUH, 110 HAIPaBIECHUIOJEATEIIbHOCTH);

— KJIACCHBIE PYKOBOJUTEINHN (TOJBKO K MEPCOHATIBHBIM JIaHHBIM 00yYarouxcs
CBOETO KJacca);

— HWHble pa0OTHHMKH, OmNpenesieMble Nnpukazom aupekrtopa OO B mpexpenax
CBOEU KOMIIETCHIIUU.

3.4. Tlomumo nui, ykasaHHbIX B 0. 3.3. Hacrosmero llomokeHus, mpaBo
JOCTyNa K MEePCOHAJIbHBIM JaHHBIM PA0OTHUKOB U OOYYarOIIMXCS UMEIOT TOJIBKO
JMIA, YTIOJTHOMOYEHHBIE JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

3.5. Jluma, wumeronmyMe JOCTyH K TMEPCOHAIBHBIM JaHHBIM O0Os3aHbI
UCIIONB30BaTh TEPCOHATbHBIE aHHbIE PAOOTHHUKOB M OOYYAIOIIMUXCS JIMIIb B
HEJSIX, 11 KOTOPBIX OHU OBUIN MPe0CTaBICHBI:

3.5.1. IlepcoHanbHble NaHHBIE OOYYAIOIIMXCS HWCIOJB3YIOTCSA JIS 1EJIeH,
CBSI3aHHBIX C OCYIIECTBIICHUEM y4e€0HO-BOCIIUTATENILHOTO  IpoIiecca.
Anmunuctpanus U neparorndeckue padotHukn OO HCHONB3yeT NepCOHANIbHBIE
JaHHbIE /U1 (POPMUPOBAHUS KJIACCOB, COCTABICHUS yU4E€OHOIO MJIaHa, COCTABICHMUS
OTYETOB B BBILIECTOSIINE OpraHU3aluy, GOPMUPOBAHUS PA3NTUYHBIX 0a3 JTaHHBIX,
JUIS  BO3MOXHOCTM  HOJJEPXKUBaTh CBSA3b C  POJUTENAMU  (3aKOHHBIMU
IPEJICTABUTENIIMU), YUUTHIBATh OCOOEHHOCTH 00Y4YarOIUXCsl IPH €ro 0Oy4eHUU U
BOCTIMTAHUHU.

3.5.2. TIlepcoHanpHble JaHHbIE paOOTHHKA WCIOJB3YIOTCA Ui LEJeH,

CBS3aHHBIX C  BBINOJHEHUEM TpPYAOBBIX  GyHKumMd.  Aamunuctpanus OO
UCIOJb3yEeT NEPCOHAIbHbIE JaHHbIE, B YAacCTHOCTH, JI1 PEUICHHs BOIPOCOB
arrectauuy, (OpMHUpPOBaHMS y4YyeOHOro IUJIaHA, COCTaBJIEHUS OTYETOB B
BBIIIECTOAIME  OpraHu3anuy, GOpPMHPOBAHUA  paA3IUYHBIX 0a3  JIaHHBIX,
MIPOJIBIDKCHUST PaOOTHUKOB TO CIIykO€, YCTaHOBJEHHUS pa3mepa 3apruiatel. Ha
OCHOBaHUH TEPCOHATBHBIX JAHHBIX PEIIAETCs BOMPOC O JOMyCKe pabOTHUKA K
nH(OpMAITH, COCTABIIAIONICH CITy>)KeOHYIO TalHY.
[Tpu npuHATUYN pelIeHUH, 3aTparuBalOIIUX UHTEPEChl PaOOTHUKA, aIMUHUCTPALIHS
HE MMEET TMpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JAHHBIX, IOJTYYEHHBIX
UCKIIIOUUTENLHO B  pe3yjibTaTe UX AaBTOMATU3UPOBAHHOM 0OpabOTKH WM
3JIEKTPOHHOTO Nojy4yeHusi. Pabotogarens Takxe HE BIpaBe NPUHUMATh PELLICHUS,
3aTparuBaoIlMe UHTEPEChl paOOTHUKA, OCHOBBIBASCH HA JAHHBIX, JOMYCKAIOIUX
JIBOSIKOE TOJIKOBaHME. B cilydae eciii Ha OCHOBaHMM IEPCOHAIbHBIX JaHHBIX
HEBO3MOYKHO JOCTOBEPHO YCTAHOBHUTH KaKOW-MuOO (¢akr, paboTonaTenb
npejiaraeT pabOTHUKY MPEACTABUTH MMChMEHHBIC PA3bsICHEHHUS.

3.6. IlepconanbHble HaHHBIE paOOTHUKA OTPAXKAIOTCS B JIMYHOW KapTOUKE
pabotauka (popma T-2), KOTOpasi 3amoOTHSAETCS TOCIE W3MAHUS TMPHKa3a O €ro
npueMe Ha pabory. JIMuHble KapTOYKM PAOOTHUKOB XPAHATCS B CIEHHUAIHHO
000py/IOBaHHBIX HECTOpaeMbIX mIkadax B andaBUTHOM mopsanake. JImuHbie nena u
JUYHbIE KapTOUYKM PAOOTHUKOB XpaHATCA B OyMaXKHOM BHJE B IanKax B
CHeIHaIbHOM celie, JO0CTYI K KOTOPOMY UMEET CEKpeTaph U AUPEKTOP LIKOJIBI.



3.7. IlepcoHanpHbBIE [aHHBIE COTPYJHHKOB MOTYT TAaK)X€ XPAaHHUTBbCA B
3JIEGKTPOHHOM BHUJE B JIOKAJIbHOM KoMIbloTepHOU ceTu. IlocTtosiHHBIA fnoctyn (B
npefenax CBOCM KOMIIETEHIIMH) K JJIEKTPOHHBIM 0a3aM JaHHBIX, COJACPKAIINM
NIEPCOHAIIbHBIE JaHHbIE PAOOTHUKOB, UMEIOT TOJBKO agMuuuctpanus OO.

Hoctyn apyrux paOOTHUKOB K MEPCOHAIbHBIM JAHHBIM OCYIIECTBIISIETCS Ha
OCHOBaHWHU TMHCBMEHHOTO pa3perieHus paboTHHKA W PaCIOPsDKEHUS JUPEKTOpa
IIKOJIBI.

3.8. Ilapomm gyt goctyma K 2JIeKTpoHHOM  6aze  nmaHHbix OO
YCTaHABIIMBAIOTCA JAUPEKTOPOM M COOOIIAIOTCS WHAMBUAYAIbHO COTPYAHHKAM,
MMEIOIIUM JOCTYN K NEPCOHAIbHBIM JaHHBIM COTPYAHUKOB. MI3MeHeHune maposeit
IIPOMCXOJNT HE pexe, ueM | pa3 B Tpu mMecsna.

3.9. KomnupoBath u J1e1aTh BBIIUCKU U3 NMEPCOHAIBHBIX JTAHHBIX paOOTHUKA
paspeniaeTcss UCKIIOUUTENBHO B CIYXKEOHBIX LENAX C MUCbMEHHOIO pa3perieHHs
pabotHuka u qupekropa OO.

3.10. ITepconanpHBIC MaHHBIE OOYYAIOIIETOCS OTPAKAIOTCI B €r0 JIMYHOM
Jieie, KOTOpOE 3aloJIHAETCA NOCHE M3AaHus npukasa o ero 3auucieHus BOO.
Jlnunpie nena oOywaromuxcs B an(aBUTHOM Topsake (GOPMHUPYIOTCS B MamKax
KJIACCOB, KOTOPBIE XPAHATCS B CHEUAIbHO OOOPYIOBAaHHOM IIKady, TOCTYI K
KoTopomy nmeeT anmuHuctpanust OO U KJIaCCHBIE PYKOBOJIUTENH.

3.11. Benenue JNMUYHBIX €1 U OTBETCTBEHHOCTHh 3a COXPAaHHOCTbH JIMYHBIX
JIeJl BO3JI05KEHO HA KJIACCHBIX PYKOBOJUTEIIEH.

3.12. IlepcoHanbHble aHHBIE OOYYAIOUIMXCSA MOTYT TaKXK€ XPaHHUTHCS B
AIIEKTPOHHOM BHUJE B JOKAJBbHOW KOMIIBIOTEPHOM ceTH. [IpaBo moysHOro gocrymna K
DIIEKTPOHHBIM ~ 0a3aM  JaHHBIX, COJACPKAIlMM  TEPCOHAIBLHBIE  JIaHHBIC
oOydaromuxcs, uMeeT aaAMHHHUCTparus. OcTajabHble MEAArorndecKue pabOTHUKH
UMEIOT JOCTYI TOJIBKO K TOM MH(pOpMaIuu, KOTOpas UM HeoOXoauMa BIIpesesiax
UCIIOJTHEHUS UX JIOJDKHOCTHBIX 00sI3aHHOCTEH.

3.13. Ilaponu poctyna k 0a3e JaHHBIX YCTaHABIMBAIOTCS JUPEKTOPOM H
COO0IaTCAd MHANBHIYATIbHO PAOOTHUKAM, UMEIOIIMM JOCTYI K MEPCOHATBHBIM
JAHHBIM COTPYIHUKOB.

3.14. KommpoBaTh # JAenaTh BBIIACKA W3 MEPCOHAIBHBIX JTAHHBIX
00y4aromuxcs pa3peniacTcs UCKIIOUNTENBHO B CIYKEOHBIX IEJIAX C TUCbMEHHOTO
paspelieHuss poauTenen (3aKOHHBIX mpeactaBureneil) u nupexropa OO.

4. Ilepenaya nepcoHaIbHbBIX TaHHBIX

4.1. IIpu nepenade nmepcoHATBHBIX JaHHBIX PAOOTHUKOB M oOydaromuxcs OO
JIPYTUM I0puaudeckuM U pusndeckuM auuaM OO ToiKHa cOOII0ATh CIEAYIOIINE
TpeOOBAHMUS:

4.1.1. IlepcoHayibHble JaHHBIE paOOTHHKA, OOy4aroLErocs HE MOTYT OBITh
COOOILIEHBI TPEThEN CTOpPOHE 0€3 MUCHbMEHHOI'O COrlacusi pabOTHUKA, pOAUTENEH
(3aKOHHBIX IIpe/ICTaBUTENIEH) HECOBEPILIECHHOJIETHETO (ManoneTHero)
oOyuaromierocs, 3a UCKJIIOUYEHHEM CIIy4yaeB, KOTJa 3TO HEOOXOJUMO JUIs

NpeIypPexKACHUS YTPO3bl )KU3HU U 3I0POBbI0 PaOOTHHKA, 00YUAIOIIETroCs, a TAaKKe
B ClTy4dasix, yCTAHOBJICHHBIX (peiepabHBIM 3aKOHOM.

4.1.2. Jluma, modyyaroume — TEpPCOHAbHbIE  JaHHbIE  paOOTHHKA,



00ydJaromerocs JOHKHBI MPEIyIPEeKIATECI O TOM, YTO 3TH JaHHBIC MOTYT OBIThH
WCIIOJIB30BaHbl JIMIIb B IENAX, JJI1 KOTOPBIX OHHU cooOmeHsl. OO momkHa
TpeOOBaTh OT ATHX JIUI[ MOATBEP)KIACHUS TOTO, YTO 3TO MPABUJIO COOJIIOICHO.
Jluma, moyyaromuye MepcoHaAbHBIE TaHHBIe Pa0OTHUKA, 00yJaroerocs 00s13aHbl
coOmoaTh  pekuM  KOHGUIAEHIMATBHOCTH.  JlaHHOE  TONOKeHHWE  He
pacrmpocTpaHseTcs Ha 0OMEH NEePCOHATLHBIMU JaHHBIMH PAaOOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (he/IepaIbHBIMU 3aKOHAMH.

4.2. Ilepemaua mnepCOHATBHBIX IAHHBIX PAOOTHHKA, OOYYAIOIIEroCs ero
MPEJACTABUTEIISIM MOJKET OBITh OCYIIECTBJIICHA B YCTAaHOBJICHHOM JICHCTBYIOIIUM
3aKOHOJIATEILCTBOM TOPSAKE TOJIBKO B TOM OOBEME, KOTOPBIA HEOOXOIUM IS
BBITIOJTHCHUS YKa3aHHBIMH MPECTABUTEIIMA UX (PYHKITHH.

5. IIpaBa pa0OTHMKOB, 00Yy4aIOIINXCS HA o0ecreuyeHne 3alNThI
MEePCOHAIBHBIX JTAHHBIX

5.1. B mensax obecrnedeHns 3amuThl TEPCOHAIBHBIX JAaHHBIX, XPAHSAIIUXCS B
OO, paboTHUKH, pOAUTETN  (3aKOHHBIC MPEJACTABUTEIN)  MAaJOJIETHETO
HECOBEPIICHHOJIETHETO 00YJArOIIETOCs, UMEIOT MPaBO:

5.1.1. [Mony4aTs oHYIO0 HHGOPMAIIHIO O CBOMX MEPCOHAIBHBIX JAHHBIX U UX
00paboTkKe.

5.1.2. CB0o6OHOTO OEcIIaTHOro JAOCTyNa K CBOMM IEPCOHAIBHBIM JaHHBIM,
BKJIIOYAsl TIPABO HA MOJTYYEHUE KOMUU JIF000H 3arucu, coAeprKaiieil epcoHaabHbIe
JaHHbIE ~ pa0OTHWKA, 3a  HCKIIOYCHHUEM  CIIy4aeB,  IPEIyCMOTPECHHBIX
dbenepambHBIMU  3aKOHaMU. [lomydeHWe yKa3aHHOW WH(POPMAMA O CBOUX
MEPCOHATBHBIX JAHHBIX BO3MOKHO TIpH JUYHOM OOpameHnu paboTHHUKA,
poauTeneii (3aKOHHBIX MPEICTABUTENICH) — K OTBETCTBEHHOMY 3a OpPTaHU3aIHI0 U
OCYIIECTBICHUE XPAaHEHHUS MTEPCOHATBHBIX TJAHHBIX PAOOTHUKOB.

5.1.3. TpeGoBaTh 00 HCKIIOYEHUH WM WCHPABICHUH HEBEPHBIX WIH
HETOJIHBIX TEPCOHANBHBIX JaHHBIX, a TaKXke JaHHBIX, OOpaOOTaHHBIX C
HapylieHueM TpeOOBaHMU  JCHCTBYIOIIETO 3aKOHOAATENbCTBA. Y Ka3aHHOE
TpeOOBaHKE TOJDKHO OBITH O(POPMIICHO NMUCHMEHHBIM 3asBJICHHEM pPAaOOTHHKA Ha
nMs qupekropa O0.

[Ipu otkaze nupexkropa OO UCKIIOUUTH WM HCIPABUTH IEPCOHAIILHBIE
JaHHble  paboTHHKa  paOOTHUK, POJUTENh, 3aKOHHBIM  MpEACTaBUTENb
HECOBEPIIICHHOJIETHETO 00YYaIOIIErocsi UMEET MPaBo 3asiBUTh B TUCbMEHHOM BUJIC
nupektopy OO cBoeM HECOrJlacHH, ¢ COOTBETCTBYIOIIMM OOOCHOBAaHHEM TaKOTO
Hecornacus. [lepcoHallbHbIE JaHHBIE OIICHOYHOTO XapaKkTepa pabOTHUK, POJIUTENb,
3aKOHHBIM TPEJCTABUTEIh HECOBEPIICHHOJIETHETO OOYYaroIIerocsi UMEET IpaBo
JIOTIOJTHUTH 3aBJICHUEM, BHIPAKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PECHHUSL.

5.1.4. Tpeb6oBarp 00 wu3BemeHun OO Bcex NI, KOTOPHIM paHee ObLIH
COOOIIEHBI HEBEPHBIC WJIM HETOJIHbIC MEPCOHANIbHBIC AaHHbIE PaOOTHUKA,

O6Y“I&IOHICFOCSI 000 Bcex IIPONU3BCIACHHBIX B HHX HCKIIOYCHHAX, HCIIPABJICHUAX
NJIn JOIIOJIHCHHUAX.

5.1.5. OOGxanoBaTe B CcyJe JOObIe HEMPaBOMEpPHBIC JACUCTBUA WIH
oe3neiictus OO mpu 00pabOTKE U 3aIUTE €ro MePCOHATBHBIX TaHHBIX.

6. O0s13aHHOCTH CY0ObEKTA MEPCOHAIbHBIX TaAHHBIX 10 00eceYeHUuI0



HOCTOBECPHOCTH €10 NIEPCOHAJTBbHBIX TaHHbIX

6.1. B uensx oOecrneyeHuss JOCTOBEPHOCTH MEPCOHANBHBIX JIAHHBIX
PabOTHHUKY OOS3aHBI:

6.1.1. Ilpu npueme Ha padotry B OO mnpeacTaBisTh YHNOTHOMOYEHHBIM
padotankam OO 1OCTOBEpHBIE CBEACHHS O cebe B TOpsAIKe U o0beMme,
IIPEyCMOTPEHHOM 3aKOHOAATENBCTBOM Pocculickon denepanuu.

6.1.2. B ciydae u3MeHeHHs] TIEPCOHANBHBIX NAaHHBIX paboTHHKA: (pammius,
UMs, OTYECTBO, aapeC MECTa >KUTEIbCTBA, MACMOPTHBIC IaHHBIC, CBEICHUS 00
0o0pa3oBaHNM, COCTOSHUH 3/I0pOBbs (BCIIEJICTBHE BBISBICHUS B COOTBETCTBUU C
MEJIUIIMHCKUM 3aKJIOUCHUEM IMPOTHUBOIMOKA3AHUMN [l BBIMOJHEHUS PaOOTHUKOM
€ro JOHKHOCTHBIX, TPYAOBBIX 00S3aHHOCTEH | T.1.) COOOIIATh 00 ATOM B TEUCHHE
5 paGouux JHEH ¢ JaThl ©X U3MCHEHUH.

6.2. B mensx oOecrneueHuss JOCTOBEPHOCTU TMEPCOHAIBHBIX JIAHHBIX
00yJaroIMXCS:

6.2.1. Pomurenu, 3aKOHHBIE TIPEICTABUTEIM  HECOBEPIICHHOJIETHUX
obygarormuxcst mpu  npueme B OO  TIpemoCTaBISAIOT  YIOJIHOMOYCHHBIM
pabotaukam OO mocTOBEpHBIE CBEIEHHUSI O ceOe M CBOMX HECOBEPIICHHOIETHUX
JETSX.

6.2.2. B ciyyae W3MEHEHHUS CBEJCHUW, COCTABJISIOIINX IEPCOHAJIbHbBIC
JTAHHBIE oOy4aronierocs, poauTENH (3aKOHHBIE MIPEICTABUTEIIN )
HECOBEPIICHHOJIETHET0 00ydaromierocss B Bo3pacte A0 14 net o0s3aHbl B TEUCHHE
MecsI1a COOONTUTL 00 ATOM YIOJIHOMOYSHHOMY paboTHHKY OO.

7. OTBEeTCTBEHHOCTH 32 HAPYUICHUE HACTOSIIIET 0 MOJI0OKeHU S

7.1. 3a HapymieHue nopsyka o0paboTku (cOopa, XpaHEHUs, UCIOIb30BAHMS,
pacmpocTpaHEHUsT U 3allUThl) MEPCOHAIBHBIX JIAHHBIX JOJKHOCTHOE JIUIIO HECET
aJIMUHHCTPATUBHYIO OTBETCTBEHHOCTb B COOTBETCTBHUM C JEHCTBYIOILUM
3aKOHO/IaTEJIHCTBOM.

7.2. 3a HapylieHUWE TpaBUJI XPaHEHUS W UCIOJIb30BaHUS MEPCOHATBHBIX
JIAaHHBIX, TIOBJIEKILIEE 3a COOOM MaTepualbHBIN yiiepO paboTojarento, pabOTHUK
HECET MAaTEepPHAIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBHH C JEHCTBYIOIIUM
TPYAOBBIM 3aKOHOIaTEIHCTBOM.

7.3. MarepuanpHblii yiiepO, HAaHECEHHBINH CyOBEKTYy MEPCOHANBHBIX JaHHBIX
3a CYET HEHAJUICKAIIET0 XPaHEHHs] W HCIOJb30BAHMS TMEPCOHANBHBIX IaHHBIX,
NOJJICKAT  BO3MEHICHWIO B TIOPSAKE, YCTAaHOBIEHHOM  JEHCTBYIOIIUM
3aKOHO/IaTEJIHCTBOM.

7.4. OO BmpaBe OCYMIECTBIATH 0€3 YBEIOMIICHUS YIIOJHOMOYCHHOTO OpraHa
0 3alUTE MPaB CYObEKTOB MEPCOHATBHBIX JAHHBIX JIHIIb 00PaObOTKY CIEIYIOIINX
MEPCOHAIBHBIX IAHHBIX:

— OTHOCSIIUXCS K CYyOBEKTaM MEPCOHATBHBIX JAHHBIX, KOTOPHIX CBS3BIBAIOT C
OTNepaToOpoOM TPY/I0BbI€ OTHOIIEHUS (PaOOTHUKAM);

— TOJIyYEHHBIX OIEPAaTOPOM B CBSI3U C 3aKJIIOYEHUEM JOTOBOpA, CTOPOHOM
KOTOPOTO SIBIIETCSI CYOBEKT MEPCOHANBHBIX JIAHHBIX (0OyJaronuiics u ap.), eclu
MEPCOHAIBHBIE JIAHHBIE HE PACHPOCTPAHSIOTCA, a TAKKE HE MPEIOCTABIISIOTCS
TpPEThbUM JIHIIaM 0€3 coryiacusi CyObeKTa MEePCOHATBHBIX JIAHHBIX U HUCIIONb3YIOTCA



OIEpaTOPOM HUCKJIKOYMTEIBHO I MCIOJIHEHHMsS YKa3aHHOILO JOroBopa H
3aKJIFOUYEHUS IOTOBOPOB C CYOBEKTOM MEPCOHANIBbHBIX JAHHBIX;

— SBJISIOIIUXCS OOIIEAOCTYTHBIMY [TEPCOHAIIBHBIMU JaHHBIMH;

— BKJIIOYAIOLIUX B ce0s TOJIBKO (paMHIMM, UMEHa M OTYECTBA CYOBEKTOB
NEPCOHAJIbHBIX JAHHBIX;

— HEOOXOTUMBIX B LIENSAX OJHOKPATHOTO MPOMycKa CyOBEKTa MEPCOHATBHBIX
JAHHBIX HA TEPPUTOPUI0 OOpPA30BATENBLHOIO YUYPEXKICHHS WM B HHBIX
AHAJIOTUYHBIX LIEJISX;

—BKJIFOYEHHBIX B HWH(MOPMALMOHHBIE CHUCTEMbl NEPCOHAIBHBIX JaHHbBIX,
UMEIOLINE B COOTBETCTBUHM C (pelepalbHBIMU 3aKOHAMH CTaTyc (eaepanbHbIX
aBTOMATHU3UPOBAHHBIX MH(OPMALMOHHBIX CHUCTEM, a TAK)KE€ B IOCYAAPCTBEHHBIE
MH(POPMAILIMOHHBIE CUCTEMbI IEPCOHATIBHBIX JAHHBIX, CO3AHHBIC B IIEJIAX 3aLUTHI
0€30IacHOCTH TOCYJJapcTBa U OOIIECTBEHHOTO MOPSIIIKA;

— o00OpabarbiBaeMbIX 0€3 HCIONB30BAaHUS CPEICTB AaBTOMAaTH3allUd B
COOTBETCTBUU C (elepalibHBIMH 3aKOHAaMU WJIM WHBIMH HOPMAaTHBHBIMH
npaBoBbIMHM akTaMu Poccuiickoit denepanuu, ycTaHaBIUBAOUIMMU TPeOOBaHUS K
obecrieyeHnI0 0€30MacHOCTH TMEPCOHANBHBIX JAHHBIX MPH HUX 00paboTke U K
COOJIIOICHUIO NTPaB CyObEKTOB MEPCOHATBHBIX TAHHBIX.

Bo Bcex ocranpHbIX ciaydasx omnepatop (aupekrop OO wu  (uim)
YIOJHOMOYEHHbIE WM JIMIa) O0s3aH HANpaBUTh B YIOJHOMOYEHHBIH OpPraH IO
3aIUTE PAB CYOBEKTOB MEPCOHATBHBIX JAHHBIX COOTBETCTBYIOLIEE YBETOMIICHUE.
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